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Create password/login Register (30 days for free)

Your free Planfred user account was created with the first project invitation. You
don’t need to register again! Click Create password now in the invitation e-mail
and enter your desired password in the next step.

You may now log in with your e-mail address and your password at any time at:

app.planfred.com
. L Login-Button auf www.planfred.com rechts oben
Use your Planfred access data to access all projects that you have been invited

to. In Projects (in top-centre), you may switch between projects. ‘ ) 4 »~ e,
. . o PLANFRED¥@
TIP: The password may be reset again at any time when logging in. Change
the password in the user account (top right). Login
E3

Forgot password? Request new password
Nologin yet? Sign up for free

You have questions?
ur support team i happy o elpyout

Login-Seite app.planfred.com

@ Help & User account (test@test.planfredap... @8 EN Upload notiﬁer

. - , Mo In case new plans and documents are uploaded, Planfred automatically sends
attings & Backup & My clipboard 4 years ago messages, provided upload notifier is activated for the project.

e A project participant can turn their upload alerts on or off themselves in the
respective project (orange field in top-right). If daily is selected, Planfred will
send a group e-mail at midnight including all new uploads over the last 24 hours.

€ Participants Activities

A Anbau-1 M Unused

Sort plans or documents according to most
recent upload op category & Author & Folder &
Hauptgeb Bauherr Vorentwur ayear ago
. . . . . | Nov 23, 2020,9:00 AM |
Sorting the list view according to the most recent upload provides the best gy I EIT TS
overview of new uploads in the project.
Hauptgeb Projektste Vorentwur 4 years ago
aude uerung fsplan ﬁ
Plans or documents tabs - Pro]ektﬂ Mar 4, 2018,12:24 PM

Freigeber M.
chung

Activate filter Display all (top-left)

« Click Last upload (on right in the list header)
P g Vorentwul 4 years ago
« Filter according to “Role/author” and “Plan or document folder” auce Testfirma selan [ Mar 3, 2018,12:24 PM |

Testnachname T.

Preview by right clicking on a plan or document and select Open PDF
Neb b Projektst Detailpl 4

- Download multiple plans by clicking Download plans or Download CEEE ~ aveersase

documents (blue button to the right above the list)

TIP: The list may be sorted according to all criteria in the black list header
bar.
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Create a new plan - upload plan for first

time

Update plan Create new plan +) Import plans from other project

ATTENTION: Each plan is only added once and is then updated. Plans may not [ ——

be added multiple times, which means the most recent version remains clear!
Reworked indexes can be accessed in the plans detailed view (click the plan). ; Tnden

Plans tab

» Click Create new plan

« Select a print file (pdf, etc.) from the file system or clipboard
» Select a CAD file (dwg, etc.) from the file system or clipboard

« The file name is added automatically to the plan number field

« Edit plan number: Remove the index and date and enter this into the

“Index” field (the number remains unchanged in case of updates)

Firstindex Plan

Top category:

A Hauptgebéude # Nebengebiude A Anbau-1  Unused

Plan author: B4 Testnachname Testvoname | edit

Plan folder:

= Vorentwurfsplan B Entwurfsplan = Einreichplan = Ausfihrungsplan
= Detailplan s Fertigstellungsplan = TestPhasetag
A-Tag B-Tag 6 Grund o6 UnusedTag

« Enter the description into the “Plan content” field (searching utilises terms)

« Select a plan folder

« Select optional tags or create tag (enter into “New tag” field and click +)

« Write optional comment
* Request optional approval

« Click Save + add another one

TIP: All file formats may be uploaded, including Zip packages (e.g. As-built
plans). Planfred does not specify plan encoding. Each participant can add

plans with their own encoding system.

Update plan Create new plan +) Import plans from other project

2099 0G_GR A OG Plan Grundriss

Top category: [N edit

pian o [N Freigeber Max | edit

o (RO e o (W) § Grundiss et

INDEX =
- &, from File System PRINT FILE from Clipboard &
ey &, from File System CAD FILE from Clipboard &

0 You want to upload multiple plans? @

Comment for index:

T tost bock pan revison | 7| | R L]

B r U == £

Update plan - the plan was already created

ATTENTION: A previously uploaded plan needs to be updated! Reworked
indexes can be accessed in the plans detailed view (click the respective plan).

Plans tab

Click Update plan

Select the plan to be updated

Select a print file (pdf, etc.) from the file system or clipboard
Select a CAD file (dwg, ...) from the file system or clipboard
Enter index

Write optional comment

Request optional approval

Click Save index and return to list

Select the next document to be updated ...

TIP: right click with the mouse to open and update a plan in a new window
(tab). You can open any number of windows (tabs) parallel to each other.
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Create a new document - upload a

document for the first time
|

Use setings from atest document (D)

ATTENTION: Each document is only added once and is then updated.
Documents may not be added multiple times, which means the most recent
version remains clear! Reworked versions can be accessed in the documents
detailed view (click the document). m——

A Elektroinstallation  Statik A Dachdecker A Unused

Documents tab

Author:

Testnachname Testvomam | ok

Access permission

« Click Create new document

© Public document

» Select a file from the file system or clipboard @ onuvaccessisiesy: & Adminsiairs | Grea
* The file name is added automatically to the document number field “:M;“m T R
» Edit document number: Remove the version and enter this into the

“Version” field (the number remains unchanged in case of updates) aTea (LIVE T LIS catbioreehinsort o BT G L
« Enter the description into the “Document

content” field (searching utilises terms)
« Limit optional access ONLY ACCESSIBLE BY
» Select document folder
« Select optional tags or create tag (enter into “New tag” field and click +)
* Write optional comment
* Request optional approval
« Click Save + add another one

TIP: All file formats may be uploaded, including Zip packages (e.g. photos).

Planfred does not specify document encoding. Each participant can add

documents with their own encoding system.

Update document - the document was
already created
APPROVALMODE DOC AND 123.456.789 - one correction ATTENTION: A previously uploaded document needs to be updated! Reworked
attached [l Dokumenteninhalt versions can be accessed in the documents detailed view (click the respective
 =mm document).
:’dhm rdm et Documents tab
oocume o (CREIRRRRERY et o rotoclle | ot = Click Update document
= Select the document to be updated
RELSION 2, from File System from Cipboard & « Select a file from the file system or clipboard
 You want to uplozd multiple documents? @ « Enter the version (or date e.g. “200930")
* Write optional comment

T test document revision biock | 7 | (R

Request optional approval

Click Save version and return to list

select the next document to be updated ...

TIP: right click with the mouse to open and update a document in a new
window (tab). You can open any number of windows (tabs) parallel to each
other.
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Create multiple plans or documents - using
the clipboard and settings from the latest
plan

Planfred offers two features that greatly facilitate the creation (initial upload) of
multiple plans. The use of the clipboard ensures that no plans are overlooked
and the ability to copy settings from the last plan saves time. Also, when
updating plans and uploading documents, it makes sense to load all files to the
clipboard first, as this ensures that no documents are forgotten.

First, the clipboard is filled with files:

« click on My clipboard (top right)

« load all CAD and/or print files of the new plans into the clipboard: either click
on Select files or simply drag them from your own system into the clipboard

» Close the clipboard (click on the cross in the upper right
corner), the files will be uploaded in the background

After that, the first plan is created and fed with the
corresponding files from the clipboard:
« click on Create new plan

« insert print file from the clipboard: click on from Clipboard in the right area
of the PRINT FILE field and select the desired file in the pop-up window

« insert CAD file from the clipboard: click on from Clipboard in the right area
of the CAD FILE field and select the desired file in the pop-up window

« enter index and plan content; edit plan number; select plan folder,
tags, etc.; write comment and/or request approval if necessary

« click on save + add another one

When creating further plans, the settings of the
respective last plan can be taken over:

« click on Use settings from latest plan, the selection of settings
to be applied can be edited (click on the checkmarks)

« create and save the plan as described above

This process is repeated until there are no more plans to choose from in the
clipboard pop-up window - so the list is cleared. Clicking on My clipboard (to
the right of “Settings & Backup”) shows that all files in the clipboard have the
status “assigned”.

PLEASE NOTE: Each plan is created only once and must then be updated. Plans
must not be created more than once so that the last status remains unique!

TIP: The files in the clipboard can be sorted e.g. by file name (click on File
name in the list header).

£ settings & Backup & My clipboard

My projct

Testprojekt Fixture

Manage my clipboard

Al files

Select files

UnusedTag

PRINT FILE from Clipboard &=

CAD FILE from Clipboard &

e plans? &®

£ Settings & Backup & My clipboard

My projact:

Testprojekt Fixture

Documents 1 Participants

Use settings from latest plan (i) ~
ndex (Y
Tage:
Plan numb Firstind Plan content
AA «a

Top category:
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2 & B © Download multiple plans or documents

send  download print

Plans

Plans or documents tab

* Click Download plans or Download documents (blue button on right above list)

« Filter by role/author, plan or document folder,
tags (or entry into the search field)

Send or download multiple plans dose (%)

ROLLE als Autor | Planinhalt 3  Plan als Duplikat | Basis fiir Import €3  987.6_EG | Erdgeschoss €%

« Select the plans or documents using the check

& 3 .
box (select all using the top check box)

Click Download plans or Download documents

ROLLE als Planinhalt G oreirsn ayearago
Autor Nov 23, 2020900 AW
Testnachname 1

Select folder structure (recommendation: Folder/Original)

2099 0G_GR 06 Plan [ e JESENS

=a ——
Grundriss. | Mar 4, 2018,12:24 PM

D) test.cad Projekiiibarwa Freigeer

Click Download files

Plan als O s D ot S Faupt ayersago TIP: Plans and documents may be sorted according to all criteria in the black

Duplikat Import Testfirma Mear 3, 2018,12:24 PM
D v

Testnachname T list header bar.
987_6_EG O  Erdgeschoss @I 110105 0002 -

4years ago
Grundrisse.pof

Aug 29, 2017,8:59 PM

Send multiple plans or documents o & B4 & b

send download print export

Plans

Plans or documents tabs

« Click Send plans or Send documents (blue button to the right above the list)

« Filter by role/author, plan or document folder,
tags (or entry into the search field)

Send or download multiple plans dose (R)

2099 OG_GR | OG Plan Grundriss 3 Plan als Duplikat | Basis fiir Import €3
& Download 2plans | @ Send2plansto.. v

« Select the plans or documents using the check
box (select all using the top check box)

« Click Send plans to or Send documents to P— .
ROLLE al: Planinhalt L1 <orrektur.png
« Select the recipient o " —g . e . w
¢ Add optional additional recipients (enter e-mail address and click +) wwoack || @ gokn | QDo IR
T st caa =

« Save optional recipient selection as a group (enter name and click +)

« Write message

& Download 2plans | @ Send 2plansto... A

« Optional for plans “Send print files only” Reciplent groups v

« Create optional signature template

« Click send
Always me too:
Testnachname Testvorname (3 test@test.planfredapp.com

To project participants:

Select role Bauherr

et Fras notcenfimedaghdsgvo@test planfadapp.c [ sauner ]

If you have any questions, | am personally available to you.

DI Martina Schmid
Sales Manager, Support

Phone: +431997 4470-2
E-mail: support@planfred.com
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